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 Part 1 - Introduction ( 3 Pages)  

1. Importance of Internships in Legal Education 
Internships are an indispensable component of contemporary legal education, serving as a critical conduit 
between the abstract legal principles learned in academic settings and the dynamic, often complex, realities of 
legal practice. While law school curricula provide a robust theoretical foundation, internships offer the 
invaluable opportunity to witness and engage with the law in action. This experiential learning is fundamental 
for transforming students into competent and well-rounded legal professionals ready to meet the demands of the 
field. By working alongside seasoned legal practitioners, whether in law firms, governmental agencies, 
corporate legal departments, or with individual advocates, students gain firsthand exposure to the day-to-day 
operations of the legal world, an experience that textbooks alone cannot replicate. 

The transition from the structured environment of academia to the often unpredictable nature of professional 
legal work can be challenging. Internships facilitate a smoother transition by acclimatizing students to the 
professional workplace, its culture, and its expectations. This early exposure not only demystifies the profession 
but also allows students to cultivate essential professional etiquette and understand the practical cadence of 
legal tasks. Furthermore, the practical experience gained during an internship is a significant asset for future 
employability. In an increasingly competitive job market, demonstrable hands-on experience, such as 
contributions to case files or involvement in legal processes, significantly enhances a student's resume and sets 
them apart. In India, the significance of such practical training is underscored by its mandatory inclusion in 
legal education, as stipulated by regulatory bodies like the Bar Council of India and reflected in educational 
policies. 

Beyond the practical application of legal knowledge, internships are pivotal for developing a wide array of 
professional skills. Students hone crucial analytical skills by dissecting real cases, identifying pertinent legal 
issues, evaluating potential outcomes, and contributing to strategic planning. Legal research and writing skills, 
which are the bedrock of effective legal practice, are sharpened through practical assignments like reviewing 
case files, scrutinizing statutes, interpreting precedents, and assisting in drafting various legal documents. 
Internships also cultivate essential soft skills, such as effective communication (both oral and written), time 
management, teamwork, and problem-solving under pressure – attributes that are difficult to master in a purely 
academic setting but are vital for a successful legal career. 

Moreover, internships provide unparalleled opportunities for professional networking. Building relationships 
with experienced lawyers, judges, and other legal professionals can provide mentorship, career guidance, and 
potential employment avenues. Exposure to a diversity of cases and legal specializations during an internship 
allows students to explore different facets of the law, helping them identify areas of interest and make more 
informed career choices. Interns also gain crucial insights into legal ethics and professional responsibility by 
observing how practitioners navigate client confidentiality, conflicts of interest, and the overall ethical conduct 
expected in the profession. The development of stress management techniques and patience, often learned 
through managing client interactions and the pressures of legal deadlines, is another invaluable takeaway. 
Ultimately, internships do more than just fulfill academic requirements; they lay a robust foundation for a 
successful and fulfilling legal career by providing a holistic learning experience and instilling confidence 
through practical achievement. 
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2. Objectives of the 21-Day Internship 

This 21-day internship was undertaken with a clear set of objectives designed to maximize the learning 
potential of this immersive experience. The overarching goal was to gain a profound and practical 
understanding of the legal profession in action. Specific objectives included: 

• Understanding Legal Processes and Operations: To acquire a comprehensive understanding of the 
day-to-day functioning of a legal office/advocate's chamber, including administrative procedures, case 
file management, client intake processes, and the general workflow involved in handling legal matters. 

• Enhancing Legal Research Capabilities: To significantly improve my proficiency in legal research by 
actively engaging in the systematic identification, retrieval, analysis, and application of relevant case 
laws, statutes, legal precedents, and other authoritative materials to address specific legal questions and 
support case preparation. 

• Developing Legal Drafting Skills: To gain practical experience and refine my abilities in legal drafting 
through direct observation of, and supervised participation in, the preparation of a variety of legal 
documents. This includes, but is not limited to, legal notices, plaints, written statements, interlocutory 
applications, affidavits, and basic agreements. 

• Observing and Learning Client Interaction Techniques: To observe and learn effective methods of 
client counseling and interviewing, understand the dynamics of the lawyer-client relationship, 
appreciate the importance of empathetic listening, and grasp the nuances of communicating complex 
legal advice clearly and effectively. 

• Gaining Courtroom and Procedural Exposure: To obtain firsthand experience of court proceedings 
by attending hearings in various courts and legal forums (as applicable), thereby developing an 
understanding of courtroom decorum, the practical application of procedural laws (such as the Civil 
Procedure Code and Criminal Procedure Code), and the art of legal argumentation. 

• Bridging Theory and Practice in Substantive Law: To witness and analyze how substantive laws 
learned in the academic environment (e.g., contract law, tort law, criminal law) are interpreted, applied, 
and argued in the context of real-life cases and legal disputes. 

• Cultivating Professionalism and Ethical Conduct: To imbibe the principles of professional discipline, 
ethical responsibility, time management, meticulousness, and the importance of maintaining the highest 
standards of integrity inherent in the legal profession. 

• Exploring Specific Areas of Law: To gain deeper insights into the specific areas of law predominantly 
handled by the internship provider, understanding the unique challenges, strategies, and knowledge base 
required for those specializations. 
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3. Internship Provider Details 

• Advocate / Organization Name: [Insert Advocate's Full Name / Complete Name of Law Firm or 
Organization] 

• Type of Legal Work: [Provide a detailed description of the primary areas of law practiced. For 
instance, "The advocate/firm specializes primarily in Civil Litigation, with a focus on property disputes, 
contractual disagreements, and family law matters. Additionally, they handle select Criminal Defense 
cases, particularly pertaining to [specific types of offenses if known]. Occasional involvement in [e.g., 
consumer disputes, corporate advisory for small businesses] is also part of their practice." Be as specific 
as possible.] 

• Duration & Location: The internship was undertaken for a continuous period of 21 days, commencing 
on [Start Date - e.g., 1st May 2024] and concluding on [End Date - e.g., 21st May 2024]. The internship 
was physically located at [Insert Full Address of the Advocate's Chamber / Law Firm Office, including 
City and State]. 

4. Your Expectations and Learning Goals 
My primary expectation upon commencing this internship was to significantly bridge the often-perceived gap 
between the theoretical legal knowledge acquired through academic study and its dynamic, practical application 
in real-world legal settings. I anticipated that this immersive experience would provide a much clearer, more 
nuanced understanding of the day-to-day responsibilities, intellectual challenges, and procedural intricacies 
faced by legal practitioners. I hoped to move beyond textbook scenarios to engage with the complexities of 
actual cases and client interactions. 

Specifically, my key learning goals for this 21-day internship were: 
• Mastering Procedural Nuances: To develop a robust, practical understanding of procedural law as it 

unfolds in daily practice. This included learning the intricacies of case filing, adhering to court etiquette, 
understanding the progression of cases through various litigation stages, and grasping the practicalities 
of interacting with court staff and administrative bodies. 

• Elevating Research and Analytical Acumen: To substantially enhance my legal research skills, 
focusing not just on locating relevant legal authorities but also on critically analyzing them to extract 
pertinent principles and apply them effectively to the facts of a given case. I aimed to become more 
efficient in utilizing both traditional research methods and online legal databases. 

• Gaining Competence in Legal Drafting: To acquire foundational competence in legal drafting by 
meticulously observing the drafting process undertaken by experienced professionals and, where 
opportunities arose, by assisting in the preparation of various legal documents. The goal was to 
understand the structure, language, and strategic considerations involved in crafting effective legal 
paperwork. 

• Understanding Client Management and Communication: To observe and learn the art of client 
interaction from seasoned professionals. This encompassed understanding how to conduct initial client 
interviews, elicit relevant information, provide clear and comprehensible legal advice, manage client 
expectations, and maintain professional and ethical client relationships. 

• Developing Core Professional Attributes: I aimed to cultivate and refine essential professional skills 
crucial for a successful legal career, including advanced critical thinking, keen analytical abilities, 
meticulous attention to detail, the capacity for logical reasoning, and the ability to articulate legal 
arguments and opinions clearly and persuasively, both orally and in writing. 
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• Acquiring Specialized Knowledge: To gain specific insights and foundational knowledge in the 
particular areas of law in which [Insert Advocate's Name / Law Firm's Name] specializes. My goal was 
to understand the substantive legal principles, common issues, and strategic approaches pertinent to 
these fields, thereby broadening my legal expertise. 

• Building Confidence and Professional Identity: Ultimately, I expected this internship to build my 
confidence in handling legal tasks and to help solidify my professional identity as an aspiring legal 
professional, equipped with both theoretical knowledge and emerging practical skills. 
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 Part 2 – 21 Days Observation Report 

 (1 Page for Each Day)  
Day 1: Introduction to Advocate’s Office Setup & Daily Operations 

1. Work Observed: 
◦ The physical layout and overall organization of Advocate [Advocate's Name]'s office/chamber. 

This included observing the reception area, individual advocate cabins or workspaces, 
workstations for junior advocates and support staff, and any dedicated meeting or conference 
rooms. 

◦ The system for organizing and storing legal resources, such as the library of legal texts, 
commentaries, bare acts, and law reporters. 

◦ The method of case file management, including how physical files are stored (e.g., cabinets, 
shelves, color-coding if any) and any digital systems used for record-keeping or case tracking. 

◦ The general morning routine of the office, such as the arrival of staff, initial discussions about 
the day's agenda, and preparation for client meetings or court appearances. 

◦ The role of administrative staff/clerks in managing incoming and outgoing mail, handling 
telephone calls, scheduling appointments, and maintaining general office tidiness and supplies. 

◦ Observed the flow of information and how tasks were delegated among the team members. 

2. Legal Documents Handled or Reviewed: 
◦ While no specific documents were assigned for in-depth work on the first day, I was shown the 

typical components of a case file to understand its structure. This included a cursory look at 
documents like Vakalatnamas, plaints/petitions, written statements, miscellaneous applications, 
and court orders, primarily to understand their sequence and importance within a file. 

◦ Briefly observed office-specific documents like daily cause lists or internal registers used for 
tracking cases or client information. 

3. Interactions or Guidance Received: 
◦ Upon arrival, I was formally introduced to Advocate [Advocate's Name], who provided a 

welcoming overview of the internship program and their expectations. 
◦ I was also introduced to the other members of the legal team, including junior advocates, 

associate advocates (if any), and the support staff. 
◦ A senior associate/Advocate [Advocate's Name] provided a briefing on the primary areas of law 

the office specializes in (e.g., Civil Litigation, Criminal Defense, Family Law, etc.) and the types 
of cases typically handled. 

◦ I received an explanation of the office protocols, including working hours, dress code, rules 
regarding confidentiality, and the expected professional conduct during the internship. 

◦ There was an initial discussion on the importance of core professional traits for an advocate, 
such as meticulousness, effective time management, proactive effort, and the necessity of 
meeting deadlines. 

◦ Guidance was provided on the general daily workflow, including how client appointments are 
managed, how research tasks are typically assigned, and the general approach to preparing for 
court. 

◦ I was given a brief tour and shown how the case files are systematically arranged and how to 
locate specific documents if needed. 
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4. Reflections and Learning Outcomes: 
◦ The first day provided a valuable insight into the structured and professional environment of a 

functioning advocate's office. I learned that organization and systematic processes are key to 
managing a busy legal practice efficiently. 

◦ I understood the importance of the initial briefing on office protocols and advocate's 
expectations, which sets the tone for the internship period and helps in smooth integration into 
the team. 

◦ It became clear that an advocate's office is a collaborative environment where each member, 
from the senior advocate to the support staff, plays a crucial role in the overall operational 
efficiency. 

◦ I appreciated the emphasis placed on professional ethics and discipline from the very beginning, 
highlighting their foundational role in the legal profession. 

◦ Gained a preliminary understanding of how theoretical legal knowledge begins to intersect with 
practical operational aspects like case file management and client communication. 

◦ The initial introduction to the team and the general workflow helped alleviate initial 
apprehension and made me feel more prepared for the tasks ahead. 
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Day 2: Understanding Case Files and Documentation 

1. Work Observed:

◦ Observed the systematic organization of case files within the advocate's office. This included 
understanding how files were categorized, potentially by area of law (e.g., civil, criminal), client 
name, or year of institution.

◦ Witnessed how physical files were maintained, noting the use of binders, folders, and indexing 
systems to keep voluminous documents in order.

◦ Gained an understanding of the typical structure of a case file, observing how documents are 
generally arranged chronologically or section-wise (e.g., pleadings, evidence, correspondence, 
orders).

◦ Observed how advocates and support staff located and retrieved specific documents from case 
files when needed for discussion, drafting, or court preparation.

◦ Noted the process for incorporating new documents, such as recent court orders or client 
communications, into existing files to ensure they remained up-to-date.

◦ Briefly saw how digital records, if any, complemented or mirrored the physical filing system.

2. Legal Documents Handled or Reviewed:

◦ I was provided with a few selected case files (likely concluded or less sensitive ongoing matters) 
to familiarize myself with their contents and structure.

◦ Examined various types of legal documents typically found within these files, including but not 
limited to:

▪ Vakalatnama: The document empowering the advocate to represent the client.

▪ Plaint / Petition / Complaint: The initial document outlining the plaintiff's/petitioner's 
claims.

▪ Written Statement / Reply: The defendant's response to the claims.

▪ Interlocutory Applications (IAs): Applications for interim reliefs or procedural 
directions.

▪ Affidavits: Sworn statements of fact.

▪ Annexures / Exhibits: Supporting documents and evidence attached to pleadings.

▪ Court Orders and Decrees: Directions and final decisions issued by the court.

▪ Legal Notices and Replies: Pre-litigation correspondence.

▪ Internal Office Notes/Briefs: Summaries or strategic notes prepared by the advocates.

◦ The focus was on understanding the purpose, basic structure, and key information contained in 
each type of document rather than in-depth legal analysis at this stage.
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3. Interactions or Guidance Received:

◦ Advocate [Advocate's Name] or a senior/junior associate provided initial guidance on how to 
approach the study of a case file.

◦ Received instructions on what key elements to look for when first reviewing a file, such as 
identifying the parties involved, the main legal issues, the relief sought, and the current stage of 
the proceedings.

◦ Learned about the common legal abbreviations and terminology frequently used in case papers 
and court documents.

◦ Emphasis was placed on the critical importance of client confidentiality and the professional 
responsibility associated with handling sensitive legal documents.

◦ I was encouraged to ask clarifying questions about any documents or procedures that were 
unclear.

◦ Received an explanation of how the proper organization and maintenance of case files are crucial 
for effective case management and for advocates to build their arguments.

4. Reflections and Learning Outcomes:

◦ Gained a tangible understanding of the sheer volume of paperwork and meticulous record-
keeping involved in legal practice. A single case can generate numerous documents.

◦ Recognized that a case file is essentially the narrative of a legal dispute, chronologically 
documenting every step from inception to conclusion (or its current status).

◦ Appreciated the critical importance of systematic organization. A well-maintained file allows for 
efficient retrieval of information, which is vital, especially under time pressure.

◦ Began to see the practical connection between different legal documents – how a plaint leads to 
a written statement, how applications address specific needs during the litigation, and how orders 
direct the course of the case.

◦ It became evident that understanding the purpose and content of various legal documents is a 
foundational skill for any aspiring lawyer.

◦ The initial exposure to real case files, even if complex and sometimes difficult to grasp 
immediately, was an invaluable experience that highlighted the difference between theoretical 
knowledge and its practical application.

◦ Understood that careful reading and attention to detail are paramount when dealing with legal 
documentation, as minor details can have significant implications.

◦ This exercise reinforced the importance of being methodical and developing a systematic 
approach to understanding legal paperwork.
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Day 3: Drafting: Notices, Legal Applications, or Pleadings 

1. Work Observed:

◦ Observed Advocate [Advocate's Name] and junior associates discussing the strategy and key 
points for drafting a legal notice in a [mention type, e.g., recovery of dues, breach of contract] 
matter.

◦ Witnessed the process of gathering necessary factual information from the client's file to 
incorporate into the draft.

◦ Saw how a junior advocate began drafting a simple interlocutory application (e.g., application 
for adjournment, application for condonation of delay), referring to templates and the Civil/
Criminal Procedure Code.

◦ Observed the review and revision process where a senior advocate provided feedback on a draft 
pleading prepared by a junior.

2. Legal Documents Handled or Reviewed:

◦ Was provided with a template of a legal notice to study its components: sender's details, 
recipient's details, factual background, legal basis for the claim, specific relief sought, and the 
timeframe for compliance.

◦ Reviewed a draft of an application for [e.g., temporary injunction under Order XXXIX Rules 1 
& 2 CPC] to understand its structure: court details, party details, prayer, and supporting affidavit.

◦ Briefly looked at a plaint (in a civil matter) or a complaint (in a criminal matter) to understand 
the initial statement of claims or allegations.

◦ Examined the importance of precise language and clear articulation of facts in these initial 
drafting exercises.

3. Interactions or Guidance Received:

◦ Received guidance on the fundamental principles of drafting, emphasizing clarity, conciseness, 
and accuracy.

◦ Advocate [Advocate's Name] explained that drafting is an art requiring a thorough knowledge of 
law, procedure, and proficiency in language.

◦ A junior advocate showed me how they refer to standard legal forms and previous successful 
drafts as precedents while ensuring the current draft is tailored to the specific facts of the case.

◦ Was advised on the importance of verifying all factual assertions before putting them into a legal 
document.

◦ Learned that pleadings form the backbone of a case and must clearly establish the cause of 
action or defense.

4. Reflections and Learning Outcomes:

◦ Understood that legal drafting is a meticulous process that requires careful attention to detail and 
a strong command of legal language.

◦ Recognized that even seemingly simple documents like notices have significant legal 
implications and must be drafted with precision.
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◦ Appreciated the iterative nature of drafting, involving initial preparation, review, and refinement.

◦ Learned that effective drafting clearly communicates the client's position and the legal basis for 
their claims or defenses.

◦ Saw how substantive law (e.g., Contract Act, IPC) and procedural law (e.g., CPC, CrPC) are 
interwoven in the drafting process.

◦ Realized that strong drafting skills are essential for an advocate to effectively represent their 
client's interests.
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Day 4: Client Counseling & Interviewing Techniques 

1. Work Observed:

◦ Observed Advocate [Advocate's Name] conducting an initial consultation with a new client who 
had a [mention general nature, e.g., property dispute, matrimonial issue].

◦ Witnessed the advocate's approach to making the client feel comfortable and encouraging them 
to share their story.

◦ Noted the types of questions asked by the advocate – a mix of open-ended questions to allow the 
client to narrate, and specific, probing questions to elicit key factual details.

◦ Observed how the advocate actively listened, took notes, and summarized the client's concerns 
to ensure understanding.

◦ Saw how the advocate managed the client's emotions (e.g., distress, anger) while maintaining a 
professional demeanor.

◦ Observed the process of identifying the client's primary objectives and expectations from the 
legal process.

2. Legal Documents Handled or Reviewed:

◦ While not directly handling documents during the counseling session, I saw the advocate refer to 
any preliminary documents the client might have brought (e.g., an agreement, a notice received).

◦ Post-interview, observed the advocate making a preliminary note or case brief based on the 
information gathered for internal record and further action.

3. Interactions or Guidance Received:

◦ Advocate [Advocate's Name] later discussed the importance of building trust and rapport with 
the client from the very first interaction.

◦ Received guidance on the key stages of a client interview: establishing a connection, gathering 
facts, understanding the client's goals, explaining the legal position (preliminarily), and 
discussing the way forward.

◦ Learned about the importance of empathy and active listening in making the client feel heard 
and understood.

◦ Was advised on how to ask sensitive questions tactfully and how to manage client expectations 
regarding case outcomes and timelines.

◦ A junior associate shared tips on preparing for a client interview by having a basic checklist of 
information to obtain depending on the likely nature of the case.

4. Reflections and Learning Outcomes:

◦ Realized that client counseling is a critical skill that goes beyond just legal knowledge; it 
involves strong interpersonal and communication abilities.

◦ Understood that the initial client interview is crucial for gathering all relevant facts, which forms 
the basis for all subsequent legal action.

◦ Appreciated the advocate's role in not just providing legal advice but also in guiding the client 
through what can be a stressful and unfamiliar process.
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◦ Learned the importance of clearly explaining legal procedures and potential costs to the client to 

maintain transparency.

◦ Recognized that managing client expectations realistically from the outset is vital for a healthy 
advocate-client relationship.

◦ Saw how effective client interviewing helps in identifying the core legal issues and formulating 
a preliminary strategy.
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Day 5: Basics of Civil and Criminal Procedure – Office Level Insight 

1. Work Observed:

◦ Observed discussions among advocates regarding the procedural stage of various ongoing civil 
and criminal cases. For instance, preparing for evidence in a civil suit or strategizing for a bail 
application in a criminal matter.

◦ Saw how case files were organized to reflect the procedural progression of a case (e.g., sections 
for pleadings, applications, orders, evidence).

◦ Witnessed the preparation of a "next date" diary or board, noting the upcoming court dates and 
the specific purpose of each hearing (e.g., arguments on interim application, framing of issues, 
cross-examination).

◦ Observed junior advocates referring to the Code of Civil Procedure (CPC) and Code of Criminal 
Procedure (CrPC) to verify specific procedural requirements for tasks they were handling.

2. Legal Documents Handled or Reviewed:

◦ Briefly reviewed a plaint and a written statement in a civil case to understand the initial stages of 
a civil suit.

◦ Looked at an FIR (First Information Report) and a charge sheet in a criminal case file to 
understand the commencement of criminal proceedings.

◦ Examined summons and notices issued by courts to understand how parties are called upon to 
appear or respond.

◦ Saw examples of interlocutory applications filed for various procedural reliefs.

◦ Familiarized myself with the concept of a Vakalatnama and its importance in authorizing an 
advocate to appear.

3. Interactions or Guidance Received:

◦ Advocate [Advocate's Name] provided a high-level overview of the lifecycle of a typical civil 
suit (from filing to execution) and a criminal case (from FIR to judgment).

◦ A junior associate explained the significance of limitation periods for filing suits or appeals.

◦ Received guidance on the different types of courts and their jurisdictions (e.g., Munsiff Court, 
District Court, High Court) as they pertain to civil and criminal matters.

◦ Discussed the importance of adhering to procedural timelines and the consequences of non-
compliance.

◦ Learned about the distinction between cognizable and non-cognizable offenses and its impact on 
police procedures.

4. Reflections and Learning Outcomes:

◦ Gained a better appreciation for the structured, step-by-step nature of legal proceedings 
governed by procedural codes.

◦ Understood that procedural laws are the framework within which substantive rights are 
adjudicated.
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◦ Recognized the critical role of procedural compliance in ensuring fairness and order in the 

justice delivery system.

◦ Learned that a significant portion of an advocate's office work involves managing cases 
according to these procedural requirements.

◦ Began to see how different documents (plaint, FIR, application, order) correspond to specific 
stages in the civil or criminal process.

◦ Realized that a strong grasp of procedural law is essential for effective litigation practice.
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Day 6: Role of Assistants/Clerks and Filing Procedures 

1. Work Observed:

◦ Closely observed the daily tasks performed by the advocate's clerk/legal assistant. This included 
managing incoming and outgoing mail, organizing case files, and updating the case diary.

◦ Witnessed the clerk preparing sets of documents for filing in court (e.g., ensuring correct number 
of copies, proper pagination, annexing necessary enclosures).

◦ Observed the process of affixing court fees/stamps on documents before filing.

◦ Saw the clerk interacting with court administrative staff for tasks like submitting filings, getting 
case numbers, or checking the status of previously filed documents.

◦ Noted how the clerk maintained records of filed documents and acknowledgment receipts.

◦ Observed the clerk assisting advocates by retrieving specific files or documents quickly when 
required.

2. Legal Documents Handled or Reviewed:

◦ Handled and helped organize various documents within case files under the clerk's supervision, 
such as pleadings, applications, affidavits, and annexures.

◦ Reviewed a "Memo of Appearance" or "Vakalatnama" to understand what details are required 
for filing.

◦ Looked at court fee challans or stamps to understand how they are calculated and affixed.

◦ Examined filing checklists or forms used by the specific court/registry, if any.

3. Interactions or Guidance Received:

◦ The advocate's clerk explained the typical procedure for filing new cases and miscellaneous 
documents in the local courts (e.g., District Court, High Court registry).

◦ Received guidance on the importance of meticulous organization of files, as it directly impacts 
the advocate's ability to prepare for hearings.

◦ Learned about the different counters or sections in the court registry for various types of filings.

◦ The clerk shared practical tips on dealing with court administrative staff courteously and 
efficiently.

◦ Understood the importance of keeping track of "defect notifications" from the registry and 
ensuring timely rectification.

4. Reflections and Learning Outcomes:

◦ Gained immense respect for the critical support role played by legal assistants and clerks in a 
law office and in the litigation process.

◦ Understood that efficient filing and record management are fundamental to the smooth 
functioning of a legal practice.

◦ Recognized that seemingly administrative tasks, like proper pagination or correct affixation of 
court fees, are crucial for documents to be accepted by the court.
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◦ Learned that navigating court administrative procedures requires practical knowledge and often, 

patience.

◦ Appreciated how the systematic work of clerks frees up advocates to focus on the core legal 
aspects of cases.

◦ Realized that attention to detail in these "back-office" tasks can prevent significant delays and 
problems in litigation.
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Day 7: Drafting of Written Statements / Counter Affidavits 

1. Work Observed:

◦ Observed a junior advocate analyzing a plaint received from the opposing party in a civil suit to 
prepare a Written Statement.

◦ Witnessed the process of going through the client's version of facts and supporting documents to 
formulate specific denials and assert defenses.

◦ Saw the advocate carefully addressing each allegation made in the plaint, paragraph by 
paragraph, as required by Order VIII of the CPC.

◦ Observed the drafting of a preliminary objections section in the Written Statement, raising points 
about jurisdiction, limitation, or non-joinder of parties, if applicable.

◦ In a different context (e.g., a writ petition or an application), observed the drafting of a Counter 
Affidavit to respond to the assertions made by the petitioner/applicant.

2. Legal Documents Handled or Reviewed:

◦ Was given a copy of a plaint and a draft Written Statement in a specific case to compare and 
understand how each averment is responded to.

◦ Reviewed the structure of a Written Statement: court name, case title, "Written Statement on 
behalf of Defendant," preliminary objections, para-wise reply to the plaint, specific denials, new 
facts (if any), and verification.

◦ Examined a draft Counter Affidavit, noting its similarity in purpose to a Written Statement (i.e., 
to counter the opponent's factual and legal claims) but used in different types of proceedings.

◦ Looked at the affidavit of verification accompanying the Written Statement/Counter Affidavit, 
where the deponent swears to the truthfulness of the contents.

3. Interactions or Guidance Received:

◦ Advocate [Advocate's Name] explained the strategic importance of a well-drafted Written 
Statement in defining the scope of the dispute and the defendant's defense.

◦ Received guidance on the rules of pleading, particularly the need for specific, non-evasive 
denials (Order VIII, Rules 3, 4, 5 CPC).

◦ Learned about the possibility of including a set-off or counterclaim in the Written Statement if 
the defendant has a claim against the plaintiff.

◦ A junior associate emphasized the importance of ensuring that the Written Statement/Counter 
Affidavit is consistent with the client's instructions and available evidence.

◦ Discussed the timeline for filing a Written Statement (typically within 30 days, extendable up to 
90 days from service of summons).

4. Reflections and Learning Outcomes:

◦ Understood that the Written Statement is the defendant's primary opportunity to present their 
case and rebut the plaintiff's claims in a civil suit.

◦ Appreciated the meticulous, para-wise approach required to ensure no allegation in the plaint 
goes unanswered.
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◦ Recognized the legal and factual precision required in drafting these responsive pleadings.

◦ Learned about the significance of "admissions" – if an allegation is not specifically denied, it 
may be taken as admitted.

◦ Saw how a Counter Affidavit serves a similar purpose in other proceedings, requiring a clear and 
factual rebuttal of the opponent's affidavit.

◦ Realized that drafting these documents effectively requires not just good writing skills but also a 
strong analytical ability to dissect the opponent's case.
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Day 8: Legal Research and Use of Bare Acts or Online Tools 

1. Work Observed:

◦ Observed a junior advocate initiating legal research for a new case concerning [mention a 
general legal issue, e.g., a point of contract interpretation, applicability of a specific section of 
IPC].

◦ Witnessed the advocate first referring to the relevant Bare Act(s) (e.g., Indian Contract Act, 
Indian Penal Code) to understand the primary statutory provisions.

◦ Saw the advocate using online legal research platforms like Manupatra, SCC Online, or 
Casemine to find relevant case law.

◦ Observed the use of keywords, party names, and citations to search for judgments.

◦ Noted how the advocate filtered search results based on court hierarchy (Supreme Court, 
relevant High Court) and date of judgment.

◦ Saw the process of identifying the most relevant judgments and saving or printing them for 
further study.

2. Legal Documents Handled or Reviewed:

◦ Handled and perused copies of Bare Acts (e.g., CPC, CrPC, Evidence Act, IPC). Learned to 
navigate the sections and understand the structure.

◦ Reviewed printouts or digital copies of judgments obtained from online databases.

◦ Looked at how case citations are formatted (e.g., AIR, SCC, or specific online reporter citations).

◦ May have seen internal research notes or memos summarizing findings.

3. Interactions or Guidance Received:

◦ Advocate [Advocate's Name] emphasized that legal research must always begin with the 
relevant statute or Bare Act, as that is the primary source of law.

◦ Received guidance on formulating effective search queries for online databases, using Boolean 
operators (AND, OR, NOT) or specific search fields (e.g., judge's name, counsel's name).

◦ Learned how to assess the relevance of a judgment by quickly reading the headnotes and the 
operative part before delving into the entire text.

◦ A junior associate shared tips on using free resources like official court websites (Supreme 
Court, High Courts) for recent judgments or IndianKanoon for a wider, though sometimes 
unformatted, search.

◦ Discussed the importance of checking if a cited judgment is still good law (i.e., not overruled or 
distinguished by a larger bench or the Supreme Court).

4. Reflections and Learning Outcomes:

◦ Understood that thorough legal research is the foundation of strong legal arguments and 
effective case preparation.

◦ Appreciated the efficiency and breadth of online legal research tools compared to traditional 
manual methods.
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◦ Recognized the importance of starting with the Bare Act to understand the legislative intent 

before looking at judicial interpretations.

◦ Learned that legal research is an iterative process – initial findings might lead to new search 
terms or different lines of inquiry.

◦ Saw the importance of being systematic in research: keeping track of sources, relevant 
paragraphs, and potential counter-arguments.

◦ Realized that skill in legal research involves not just finding information but also critically 
evaluating its relevance and authority.
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Day 9: Studying Previous Judgments or Case Law Citations 

1. Work Observed:

◦ Observed advocates meticulously reading and analyzing judgments relevant to ongoing cases.

◦ Witnessed discussions on how a particular precedent (a previously decided case) could be 
applied to the facts of a current case.

◦ Saw advocates identifying the ratio decidendi (the legal principle upon which the decision is 
based) and obiter dicta (passing remarks by the judge) in judgments.

◦ Noted how advocates looked for judgments that were factually similar or dealt with analogous 
legal questions.

◦ Observed the process of checking if a High Court judgment had been appealed to or commented 
upon by the Supreme Court.

◦ Saw how citations were carefully noted and verified for accuracy before being included in drafts 
or research notes.

2. Legal Documents Handled or Reviewed:

◦ Was given copies of a few significant judgments related to a specific area of law practiced by the 
firm (e.g., a landmark Supreme Court ruling on [mention topic]).

◦ Reviewed the structure of a typical judgment: case title, bench composition, names of counsel, 
facts of the case, arguments of parties, court's reasoning/analysis, and the final order/decision.

◦ Practiced identifying different parts of a case citation (e.g., party names, year, journal 
abbreviation like SCC or AIR, page number).

◦ Looked at how judgments themselves refer to and discuss other previous judgments (i.e., how 
precedents are built upon).

3. Interactions or Guidance Received:

◦ Advocate [Advocate's Name] explained the doctrine of precedent (stare decisis) and how 
judgments of higher courts are binding on lower courts.

◦ Received guidance on how to "brief" a case – summarizing its key facts, issues, arguments, 
reasoning, and decision for quick reference.

◦ Learned about the importance of context – a judgment must be read in light of its specific facts 
and the legal questions before the court.

◦ A junior associate demonstrated how to use features in online databases to see if a case has been 
"cited by" other cases or if there are any "overruling" or "distinguishing" remarks.

◦ Discussed the persuasive value of judgments from other High Courts or foreign jurisdictions.

4. Reflections and Learning Outcomes:

◦ Gained a deeper understanding of how case law evolves and how judicial pronouncements shape 
the interpretation and application of statutes.

◦ Recognized that reading and understanding judgments is a core analytical skill for lawyers.
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◦ Appreciated the meticulous effort required to find truly relevant and authoritative precedents.

◦ Learned that a single judgment can have far-reaching implications and can be the turning point 
in a case.

◦ Understood the importance of correctly citing cases, as it lends authority and credibility to legal 
arguments.

◦ Realized that effective use of case law involves not just finding favorable judgments but also 
understanding and addressing potentially unfavorable ones.
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Day 10: Legal Opinion Writing and Briefing Senior Counsel 

1. Work Observed:

◦ Observed a junior advocate preparing a preliminary draft of a legal opinion for a client who 
sought advice on [mention a hypothetical scenario, e.g., the legality of a proposed business 
action, interpretation of a contractual clause].

◦ Witnessed the process of identifying the specific legal questions raised by the client.

◦ Saw the advocate conducting focused research on the identified issues, referring to statutes and 
case law.

◦ Observed the structuring of the legal opinion: statement of facts provided by the client, legal 
issues identified, relevant legal provisions, analysis and application of law to the facts, and the 
concluding opinion/advice.

◦ Separately, observed preparations for briefing a Senior Counsel for an important upcoming High 
Court/Supreme Court matter. This involved compiling a concise brief of the case, key 
documents, relevant case law, and specific questions for the Senior Counsel.

2. Legal Documents Handled or Reviewed:

◦ Reviewed a sample format or a previously drafted legal opinion to understand its typical 
components and formal tone.

◦ Examined the "brief" prepared for Senior Counsel, noting its conciseness and focus on essential 
points. This might include a chronological list of dates and events, a summary of pleadings, key 
evidence, and a list of authorities.

◦ Handled the compilation of relevant documents (e.g., copies of pleadings, important annexures, 
key judgments) that would accompany the brief to the Senior Counsel.

3. Interactions or Guidance Received:

◦ Advocate [Advocate's Name] explained that a legal opinion must be clear, well-reasoned, and 
based on a thorough analysis of the applicable law and the facts provided. It should also clearly 
state any assumptions made or limitations of the advice.

◦ Received guidance on how to articulate the opinion cautiously, often using phrases like "it 
appears likely," "it is probable," rather than definitive guarantees, especially if the law is 
ambiguous or facts are contested.

◦ Regarding briefing Senior Counsel, a junior advocate shared insights on anticipating the Senior's 
questions and preparing succinct answers. They emphasized the importance of being thoroughly 
familiar with the entire case file.

◦ Learned that the brief for Senior Counsel should highlight the strengths and weaknesses of the 
case from your perspective.

4. Reflections and Learning Outcomes:

◦ Understood that writing a legal opinion is a significant responsibility, as clients rely on this 
advice to make important decisions.

◦ Recognized the analytical rigor required to dissect a factual scenario, apply relevant law, and 
provide a reasoned conclusion.
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◦ Appreciated the importance of clear and precise language in a legal opinion to avoid ambiguity.

◦ Learned that briefing Senior Counsel is a specialized skill that involves presenting complex 
information in a structured and easily digestible manner to save the Senior's valuable time.

◦ Saw the collaborative nature of legal practice, where advocates-on-record or junior counsel 
prepare the groundwork for Senior Counsel to argue effectively in higher courts.

◦ Realized that both tasks require a deep understanding of the case and the relevant law.
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Day 11: Observing Drafting of Agreements or Legal Notices 

1. Work Observed:

◦ Observed Advocate [Advocate's Name] or a junior associate drafting a [mention type, e.g., 
simple lease agreement, an addendum to an existing contract, or a more complex commercial 
agreement if applicable to the office].

◦ Witnessed the process of identifying the key terms and conditions required by the client(s) for 
the agreement.

◦ Saw how standard clauses (e.g., parties, term, payment, dispute resolution, termination) were 
incorporated and then tailored to the specific needs of the transaction.

◦ Observed renewed attention to drafting a legal notice, perhaps for a different matter or a more 
complex scenario than previously observed (e.g., a notice for specific performance of a contract, 
a notice invoking arbitration).

◦ Noted the careful choice of words to ensure clarity and avoid future disputes arising from 
ambiguous language in the agreement or notice.

2. Legal Documents Handled or Reviewed:

◦ Was given a template of a [specific type of agreement, e.g., a Non-Disclosure Agreement or a 
basic Service Agreement] to study its common clauses and structure.

◦ Reviewed a previously drafted legal notice focusing on the clear articulation of the sender's 
grievance, the legal basis, and the specific action demanded from the recipient.

◦ Compared different types of clauses within agreements, such as indemnity clauses, force 
majeure clauses, or governing law clauses, to understand their purpose.

◦ Examined any correspondence or notes detailing the client's requirements for the agreement 
being drafted.

3. Interactions or Guidance Received:

◦ Advocate [Advocate's Name] explained that the goal of drafting an agreement is to clearly define 
the rights and obligations of all parties and to anticipate potential future issues.

◦ Received guidance on the importance of ensuring the agreement complies with relevant laws 
(e.g., Indian Contract Act, Transfer of Property Act, depending on the agreement's nature).

◦ A junior associate shared tips on using precise language and avoiding jargon where possible, or 
defining key terms within the agreement itself.

◦ Regarding legal notices, reinforced the understanding that a well-drafted notice can sometimes 
lead to a resolution without litigation, or it forms a crucial basis if litigation becomes necessary.

◦ Discussed the importance of clearly identifying all parties to an agreement with their full details.

4. Reflections and Learning Outcomes:

◦ Gained further appreciation for the meticulous nature of transactional drafting. A single poorly 
worded clause can lead to significant disputes.
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◦ Understood that contract drafting aims to create a legally binding document that accurately 

reflects the parties' mutual understanding and intentions.

◦ Recognized the proactive aspect of agreement drafting – trying to foresee and address potential 
problems before they arise.

◦ Saw how legal notices serve as formal communications that can establish a party's legal position 
and are often a mandatory precursor to legal action.

◦ Learned that while templates are useful starting points, each agreement or notice must be 
customized to the specific facts and requirements of the situation.

◦ Realized that effective drafting in these contexts requires not only legal knowledge but also a 
good understanding of the client's objectives and the commercial realities if applicable.

Downloaded From www.Raviyalavarthi707.in

http://www.Raviyalavarthi707.in


Page  of  By Ravi Yalavarthi28 51
Day 12: Study of Petition Filing Process (e.g., bail, writ, etc.) 

1. Work Observed:

◦ Observed the office preparing for the filing of a [mention type of petition, e.g., bail application in 
a Sessions Court, or a writ petition under Article 226 in the High Court].

◦ Witnessed the compilation of necessary documents to be annexed with the petition, such as 
copies of the FIR, arrest memo, relevant orders (for bail), or government orders/communications 
being challenged (for writs).

◦ Saw the process of drafting the main petition, including the grounds for seeking relief and the 
specific prayers.

◦ Noted the preparation of supporting affidavits, Vakalatnama, and any required court fee 
calculations.

◦ Observed discussions about the urgency of the matter and whether any application for urgent 
hearing needed to be filed alongside the main petition.

◦ If applicable, saw the process of getting the petition affirmed by the deponent (client) before a 
notary or oath commissioner.

2. Legal Documents Handled or Reviewed:

◦ Was provided with a template or a previously filed copy of a [bail application / writ petition] to 
understand its structure and typical averments.

◦ Examined the list of annexures and understood why each document was relevant to the petition.

◦ Reviewed the format of prayers in a petition – what specific reliefs are being sought from the 
court.

◦ Looked at the affidavit accompanying the petition, where the petitioner verifies the contents.

◦ Studied any specific High Court Rules or procedural guidelines relevant to the filing of such 
petitions.

3. Interactions or Guidance Received:

◦ Advocate [Advocate's Name] explained the constitutional/statutory basis for different types of 
petitions (e.g., Article 226/227 for writs, sections of CrPC for bail).

◦ Received guidance on the specific procedural requirements for filing in the relevant court (e.g., 
number of copies, paper size, margin requirements, use of legal paper).

◦ A junior associate detailed the steps involved from the point of finalizing the draft to actually 
getting it numbered in the court registry, including dealing with scrutiny objections.

◦ Learned about the importance of clearly and cogently stating the grounds on which the petition 
is based.

◦ Discussed the concept of "locus standi" (right to sue) in the context of writ petitions.

Downloaded From www.Raviyalavarthi707.in

http://www.Raviyalavarthi707.in


Page  of  By Ravi Yalavarthi29 51
4. Reflections and Learning Outcomes:

◦ Understood that filing specialized petitions like bail applications or writs involves distinct 
procedures and drafting styles compared to regular suits.

◦ Appreciated the urgency often associated with such petitions, especially those concerning 
personal liberty (bail) or fundamental rights (writs).

◦ Recognized the critical importance of annexing all relevant supporting documents, as the court 
often relies heavily on the paper-book in these matters.

◦ Learned that drafting these petitions requires a clear articulation of how the law applies to the 
specific facts to justify the relief sought.

◦ Gained insight into the practical steps of navigating the court registry for filing, including the 
possibility of defects being pointed out and the need for prompt compliance.

◦ Saw how these petitions are a vital mechanism for citizens to seek justice and enforce their 
rights.
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Day 13: Review of Execution Petitions or Legal Correspondence 

1. Work Observed:

◦ Observed an advocate reviewing the status of a case where a decree (final court order) had been 
passed in favor of their client, but the opposing party (judgment debtor) had not complied.

◦ Witnessed the initial steps or discussion around drafting an Execution Petition to enforce the 
decree. This included identifying the specific terms of the decree that needed enforcement and 
the assets or means of the judgment debtor.

◦ Alternatively, or additionally, observed the drafting or review of formal legal correspondence. 
This could be a reply to a legal notice received, a follow-up letter to a client, or communication 
with opposing counsel regarding an ongoing matter.

◦ Noted the careful wording used in legal correspondence to maintain a professional tone while 
clearly asserting the client's position or seeking necessary information.

2. Legal Documents Handled or Reviewed:

◦ Reviewed a copy of a court decree to understand the operative part that orders a specific relief 
(e.g., payment of money, delivery of possession).

◦ Examined a template or a draft of an Execution Petition (under Order XXI CPC), noting its 
components: details of the decree, amount due or relief to be enforced, mode of execution sought 
(e.g., attachment of property, arrest of judgment debtor).

◦ Read through samples of legal letters, paying attention to their structure (addressee details, date, 
subject line, salutation, body, closing, enclosures).

◦ Looked at how previous correspondence in a matter was filed and referred to.

3. Interactions or Guidance Received:

◦ Advocate [Advocate's Name] explained that obtaining a decree is only half the battle; ensuring 
its execution is equally important for the client to realize the fruits of litigation.

◦ Received guidance on the different modes of executing a decree as provided under the Civil 
Procedure Code.

◦ Regarding legal correspondence, a junior associate emphasized the importance of maintaining a 
record of all letters sent and received, and ensuring timely responses.

◦ Learned that legal letters should be precise, unambiguous, and avoid making any admissions that 
could harm the client's case.

◦ Discussed the strategic use of "without prejudice" communications in settlement negotiations.

4. Reflections and Learning Outcomes:

◦ Understood that the legal process doesn't necessarily end with a judgment; enforcement 
mechanisms like execution petitions are crucial.

◦ Recognized that drafting an execution petition requires a clear understanding of the original 
decree and the procedural options available for its enforcement.

◦ Appreciated the importance of formal legal correspondence in maintaining a clear 
communication trail and in putting the client's stand on record.
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◦ Learned that even routine correspondence needs to be handled with care and professionalism, as 

it can become part of the case record.

◦ Saw how legal correspondence can be used for various purposes: to demand compliance, to seek 
information, to negotiate, or to put the other side on notice.

◦ Realized that both execution of decrees and effective legal communication are vital aspects of a 
comprehensive legal service.
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Day 14: Summary of Office Workflow – Role of Juniors & Clerks 

1. Work Observed:

◦ Took a step back to observe the overall flow of work within the advocate's office throughout the 
day, from morning preparations to end-of-day wrap-ups.

◦ Noted how new case inquiries were handled, how existing case files were accessed and updated 
for daily hearings or tasks.

◦ Observed the division of labor: senior advocates focusing on arguments, client strategy, and 
complex drafting; junior advocates handling research, initial drafts, file preparation, and 
sometimes less complex court appearances.

◦ Re-observed the crucial role of clerks/assistants in managing files, tracking dates, coordinating 
with court staff, and handling administrative tasks.

◦ Saw how information flowed between team members – e.g., research findings from juniors to 
seniors, instructions from seniors to juniors and clerks.

◦ Noted the use of diaries, calendars (physical or digital), and internal communication methods to 
keep everyone aligned.

2. Legal Documents Handled or Reviewed:

◦ Reviewed internal office documents like daily cause lists (lists of cases for the day), internal 
checklists for file preparation, or templates used for routine communications.

◦ Looked at how case files were indexed or organized to allow for efficient retrieval of specific 
documents by any team member.

◦ Observed any standardized formats used by the office for internal memos or research summaries.

3. Interactions or Guidance Received:

◦ Had informal discussions with junior advocates about their typical day, the range of tasks they 
handle, and how they manage their workload.

◦ The advocate's clerk might have shared insights into the systems they use for tracking case 
progress or managing office logistics.

◦ Advocate [Advocate's Name] might have provided an overview of their office management 
philosophy and how they ensure efficiency and quality control.

◦ Discussed the importance of teamwork and clear communication within the legal team for 
successful case outcomes.

◦ Learned about how deadlines are tracked and managed within the office.

4. Reflections and Learning Outcomes:

◦ Gained a holistic understanding of how a law office functions as an integrated system, with each 
role contributing to the overall service delivery.

◦ Appreciated the structured approach required to manage multiple cases and client needs 
simultaneously.
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◦ Recognized the significant responsibilities and learning opportunities available to junior 

advocates, who often handle a wide variety of foundational legal tasks.

◦ Reaffirmed the indispensable role of skilled administrative staff (clerks/assistants) in ensuring 
the smooth and efficient operation of the office.

◦ Understood that effective delegation, clear communication channels, and well-defined processes 
are key to a successful legal practice.

◦ Saw how technology (even basic tools like shared calendars or document management systems) 
can aid in office workflow.
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Day 15: Consolidated Learning – Ethics & Professionalism 

1. Work Observed:

◦ Throughout the internship, and particularly with a reflective lens today, observed how Advocate 
[Advocate's Name] and other advocates in the office adhered to professional ethics in their 
dealings with clients, opposing counsel, and court staff.

◦ Noted instances of maintaining client confidentiality – discussions about cases being held 
privately, files stored securely.

◦ Observed punctuality for court appearances and client meetings.

◦ Witnessed respectful behavior towards judges and court officials, even in challenging situations.

◦ Saw how conflicts of interest (if any arose or were discussed hypothetically) were handled.

◦ Noted the diligence and thoroughness in preparing cases, reflecting a duty of competence to the 
client.

2. Legal Documents Handled or Reviewed:

◦ While not a document itself, reflected on the Bar Council of India Rules on Professional 
Standards and Etiquette, if discussed or referred to during the internship.

◦ Considered the importance of accurate and truthful statements in all pleadings, affidavits, and 
representations made to the court.

◦ Reviewed the Vakalatnama again, understanding it as a document that establishes a formal, 
fiduciary relationship between advocate and client, carrying ethical obligations.

3. Interactions or Guidance Received:

◦ Advocate [Advocate's Name] may have explicitly discussed the importance of ethical conduct, 
honesty, and integrity as cornerstones of the legal profession.

◦ Received advice on maintaining professional courtesy towards opposing counsel, even while 
vigorously defending the client's interests.

◦ Discussed the advocate's duty to the court, which sometimes might even take precedence over 
the client's immediate wishes if those wishes involve misleading the court or abusing the legal 
process.

◦ Learned about the prohibition against contingent fee arrangements in litigation (in India) and the 
importance of transparent billing.

◦ Guidance on avoiding any conduct that could bring the legal profession into disrepute.

4. Reflections and Learning Outcomes:

◦ Consolidated understanding that legal ethics are not just abstract rules but are integral to the 
daily practice of law and upholding the dignity of the profession.

◦ Recognized that professionalism encompasses not only legal knowledge and skills but also 
behavior, attitude, and adherence to ethical principles.

◦ Appreciated that maintaining client confidentiality is a sacrosanct duty.
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◦ Understood the delicate balance an advocate must maintain between their duty to the client, duty 

to the court, duty to opposing counsel, and duty to society.

◦ Realized that a reputation for integrity and ethical conduct is an advocate's most valuable asset.

◦ This day served as an important reminder that the practice of law is a noble profession with 
significant responsibilities beyond just winning cases.
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Day 16: Observing Client Meetings and Legal Consultations 

1. Work Observed:

◦ Had another opportunity to sit in on one or more client meetings or legal consultations, perhaps 
involving ongoing cases or new inquiries.

◦ Focused on observing aspects potentially missed earlier, or observing a different advocate's style 
if multiple advocates conduct client meetings.

◦ Noted how the advocate updated an existing client on the progress of their case, explaining 
recent developments or upcoming steps in clear, understandable language.

◦ Observed how the advocate managed a client who might be anxious, frustrated, or had many 
questions.

◦ If it was a new client, observed again the process of fact-gathering, issue identification, and 
preliminary advice.

◦ Paid attention to how the advocate concluded the meeting, summarizing key discussion points, 
outlining next steps, and managing expectations.

2. Legal Documents Handled or Reviewed:

◦ During the meeting, observed if the advocate referred to specific documents from the client's file 
(e.g., a recent court order, a letter received, a draft document) to explain a point.

◦ May have seen the client provide new documents relevant to their case, and how these were 
received and noted.

◦ Post-meeting, observed if a note-to-file or a summary of the consultation was prepared.

3. Interactions or Guidance Received:

◦ After the meeting(s), discussed with Advocate [Advocate's Name] or the concerned junior 
associate about the specific strategies used during the consultation.

◦ Received further guidance on how to explain complex legal jargon or procedures in simple terms 
that a layperson client can understand.

◦ Learned about the importance of being prepared for client meetings by reviewing the file 
beforehand.

◦ Discussed techniques for handling difficult questions from clients or managing situations where 
the client's expectations are unrealistic.

◦ Reinforced understanding of ethical considerations in client communication, such as not giving 
false assurances or guarantees about case outcomes.

4. Reflections and Learning Outcomes:

◦ Further appreciated that effective client communication is a core competency for lawyers, vital 
for building trust and maintaining a strong advocate-client relationship.

◦ Recognized that each client is different, and advocates need to adapt their communication style 
to suit the individual client's personality and level of understanding.
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◦ Understood the importance of active listening and empathy in making clients feel valued and 

heard.

◦ Saw how regular and clear updates can alleviate client anxiety and keep them informed about 
their case.

◦ Learned that managing client expectations throughout the lifecycle of a case is an ongoing 
process.

◦ This day provided more nuanced insights into the art of client management, beyond just the 
initial interview.
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Day 17: Understanding Legal Billing and Fee Structures 

1. Work Observed:

◦ Observed discussions (if appropriate and transparently shared with interns) regarding how fees 
are structured for different types of cases or legal services offered by the office.

◦ Witnessed the preparation of a fee estimate or a bill for a client, noting the components included 
(e.g., professional fees, out-of-pocket expenses, court fees).

◦ Noted how client retainers, if used, were managed or accounted for.

◦ Saw how time spent on a case might be tracked (if the office uses hourly billing for certain 
matters, though less common for litigation in India).

◦ Observed how queries from clients regarding bills or fees were addressed by the advocate or 
administrative staff.

2. Legal Documents Handled or Reviewed:

◦ May have been shown a sanitized sample of a fee agreement or terms of engagement letter that 
outlines the scope of work and the fee structure.

◦ Reviewed sample invoices or bills to understand how services are itemized and costs are 
presented to clients.

◦ Looked at records of expenses incurred for a case (e.g., court fees paid, travel expenses, costs for 
obtaining certified copies).

3. Interactions or Guidance Received:

◦ Advocate [Advocate's Name] or a senior associate may have explained the different fee 
structures common in legal practice in India, such as fixed fees for specific tasks/cases, per-
appearance fees for court, or (rarely for litigation) hourly rates.

◦ Received guidance on the ethical considerations in fee arrangements, emphasizing transparency 
and fairness to the client.

◦ Learned about the importance of discussing fees upfront with the client to avoid 
misunderstandings later.

◦ Discussed the Bar Council rules regarding advocate's fees and the prohibition on contingency 
fees in litigation.

◦ Understood the concept of "out-of-pocket" expenses (actuals) versus professional fees.

4. Reflections and Learning Outcomes:

◦ Gained an understanding that while law is a profession, a legal practice is also a service that 
needs to manage its finances effectively.

◦ Recognized the importance of transparency and clear communication with clients regarding 
legal costs from the outset.

◦ Appreciated that fee structures can vary significantly based on the nature and complexity of the 
legal work, the experience of the advocate, and the jurisdiction.

Downloaded From www.Raviyalavarthi707.in

http://www.Raviyalavarthi707.in


Page  of  By Ravi Yalavarthi39 51
◦ Understood the ethical boundaries concerning fees and the advocate's responsibility to charge 

reasonably for their services.

◦ Learned that maintaining accurate records of time (if applicable) and expenses is crucial for 
accurate billing and accountability.

◦ This exposure helped demystify the financial aspects of running a law practice.
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Day 18: Study of Legal Drafting for Commercial Agreements 

1. Work Observed:

◦ Focused on the drafting or review of agreements with a commercial flavor, if handled by the 
office (e.g., partnership deeds, supplier agreements, service agreements, franchise agreements, 
loan agreements).

◦ Observed the process of understanding the business objectives of the clients involved in the 
commercial transaction.

◦ Witnessed the identification of key commercial terms: scope of work/supply, payment terms, 
delivery schedules, warranties, liabilities, intellectual property rights, confidentiality, term and 
termination, dispute resolution (e.g., arbitration clauses).

◦ Saw how specific clauses were drafted to mitigate risks for the client and to clearly allocate 
responsibilities between the parties.

◦ Noted the negotiation points if a draft agreement was being exchanged with the other party's 
counsel.

2. Legal Documents Handled or Reviewed:

◦ Studied templates or actual drafts of various commercial agreements to understand their 
structure and common clauses.

◦ Focused on specific clauses critical in commercial contracts, such as:

▪ Representations and Warranties: Statements of fact relied upon by parties.

▪ Indemnification: Obligation of one party to compensate the other for certain losses.

▪ Limitation of Liability: Caps or exclusions on potential damages.

▪ Governing Law and Jurisdiction: Which laws apply and where disputes will be heard.

▪ Force Majeure: Clauses dealing with unforeseen events preventing performance.

◦ Reviewed any supporting documents relevant to the commercial transaction, like a term sheet or 
memorandum of understanding.

3. Interactions or Guidance Received:

◦ Advocate [Advocate's Name] or an associate experienced in commercial law explained the 
importance of aligning the legal agreement with the business deal struck by the clients.

◦ Received guidance on the nuances of drafting specific commercial clauses and their potential 
implications.

◦ Learned about the importance of due diligence (understanding the other party) before entering 
into significant commercial agreements.

◦ Discussed common pitfalls in commercial contract drafting, such as ambiguity, undefined key 
terms, or failure to address likely contingencies.

◦ Understood the role of an advocate in not just drafting but also advising clients on the risks and 
benefits of various contractual provisions.
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4. Reflections and Learning Outcomes:

◦ Gained a deeper appreciation for the complexity and strategic importance of drafting 
commercial agreements.

◦ Recognized that effective commercial drafting requires not only legal acumen but also a good 
understanding of business principles and the specific industry involved.

◦ Understood that these agreements are designed to facilitate business while protecting the client's 
interests and minimizing future disputes.

◦ Learned that even seemingly "standard" clauses need careful consideration and tailoring to the 
specific context of the transaction.

◦ Saw how attention to detail in drafting can save clients significant time and money by preventing 
misunderstandings or litigation later.

◦ Realized that commercial contract law is a dynamic area, and keeping abreast of evolving 
business practices and legal interpretations is crucial.
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Day 19: Preparing for Court Appearances – Drafting Court Papers 

1. Work Observed:

◦ Observed the flurry of activity involved in preparing for the next day's court appearances.

◦ Witnessed advocates reviewing case files specifically for upcoming hearings, focusing on the 
agenda for that particular date (e.g., arguments on an interim application, evidence marking, final 
arguments).

◦ Saw the preparation of short written submissions or "notes of argument" if required by the court 
or deemed strategically useful.

◦ Observed the organization of the "court bundle" or "paper-book" – ensuring all relevant 
documents, pleadings, applications, and cited judgments were systematically arranged for easy 
reference during the hearing.

◦ If any urgent applications or affidavits needed to be filed for the next day's hearing, observed 
their quick drafting and finalization.

◦ Noted discussions among advocates about the likely arguments from the opposing side and how 
to counter them.

2. Legal Documents Handled or Reviewed:

◦ Reviewed or helped assemble the set of documents specifically required for a particular court 
hearing. This might include:

▪ The relevant pleading (e.g., plaint, written statement, petition).

▪ The specific application being argued.

▪ Copies of key annexures or evidence.

▪ Printouts of case law citations to be relied upon.

▪ Draft "Notes of Arguments" or "Written Submissions."

◦ Looked at any previous court orders in the matter to understand the context of the upcoming 
hearing.

3. Interactions or Guidance Received:

◦ Advocate [Advocate's Name] or a senior associate shared insights into how they prepare 
mentally and strategically for court arguments.

◦ Received guidance on anticipating questions from the judge and being ready with concise 
answers.

◦ Learned about the importance of knowing the case file thoroughly, so that any document can be 
quickly located if the judge asks for it.

◦ Discussed the etiquette of addressing the court and opposing counsel.

◦ A junior advocate might have explained how they assist seniors in preparing for court, such as 
by creating a "judge's brief" with only the most essential documents.
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4. Reflections and Learning Outcomes:

◦ Understood that thorough preparation is the key to effective court advocacy. What appears as 
effortless argument in court is often the result of hours of meticulous preparation.

◦ Recognized the importance of being highly organized, especially with court papers, to present a 
case clearly and respond to queries efficiently.

◦ Appreciated the strategic thinking involved in anticipating the opponent's arguments and 
preparing rebuttals.

◦ Learned that drafting concise and persuasive written submissions can significantly aid oral 
arguments.

◦ Saw that court preparation is a team effort, with juniors and clerks playing vital roles in 
supporting the arguing counsel.

◦ Realized that confidence in court comes from being master of your brief – knowing the facts, the 
law, and your documents inside out.
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Day 20: Understanding Case Strategy and Legal Research Preparation 

1. Work Observed:

◦ Observed a more in-depth discussion among advocates about the overall strategy for a complex 
ongoing case. This involved analyzing the strengths and weaknesses of their own case and that 
of the opponent.

◦ Witnessed how previously conducted legal research was being integrated into the case strategy – 
e.g., how specific judgments supported a particular line of argument or helped overcome a legal 
hurdle.

◦ Saw advocates brainstorming different approaches or alternative arguments if the primary 
strategy faced challenges.

◦ Noted how the long-term goals of the client influenced the strategic decisions being made (e.g., 
aiming for a quick settlement versus fighting for a precedent-setting judgment).

◦ Observed how new research tasks were identified based on strategic needs, perhaps to find 
authority on a niche point of law or to counter a new argument raised by the opponent.

2. Legal Documents Handled or Reviewed:

◦ Reviewed internal case strategy notes or memos, if any were shared.

◦ Looked at pleadings and evidence from both sides of a case to understand the factual matrix 
upon which the strategy was being built.

◦ Re-examined key judgments that were central to the case strategy, focusing on how their 
principles were being applied.

◦ Reviewed any "theory of the case" documents or outlines that mapped out the main arguments 
and supporting evidence.

3. Interactions or Guidance Received:

◦ Advocate [Advocate's Name] discussed the importance of developing a coherent case theory 
early on, which then guides all subsequent actions, including research, drafting, and arguments.

◦ Received guidance on how legal research should be targeted and purposeful, directly supporting 
the chosen case strategy rather than being a general academic exercise.

◦ Learned about the flexibility required in case strategy – being prepared to adapt if new facts 
emerge or if the court takes an unexpected view.

◦ A junior associate might have shared their experience of how research requests from seniors are 
often very specific and tied to a particular strategic objective.

◦ Discussed ethical considerations in formulating case strategy, such as not fabricating evidence or 
misleading the court.

Downloaded From www.Raviyalavarthi707.in

http://www.Raviyalavarthi707.in


Page  of  By Ravi Yalavarthi45 51
4. Reflections and Learning Outcomes:

◦ Gained a deeper appreciation for the intellectual rigor and foresight involved in developing 
effective legal strategies.

◦ Understood that case strategy is the roadmap for litigation, guiding every decision and action.

◦ Recognized the symbiotic relationship between legal research and case strategy – research 
informs strategy, and strategy directs further research.

◦ Learned that a successful strategy often involves not just asserting one's own case strongly but 
also anticipating and neutralizing the opponent's arguments.

◦ Saw that collaboration and brainstorming within the legal team are valuable for refining case 
strategies.

◦ Realized that understanding the "big picture" of the case and the client's ultimate objectives is 
crucial for effective strategic planning.
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Day 21: Final Reflection – Consolidated Learnings and Professional Ethics 

1. Work Observed (Retrospective):

◦ Reflected on the entire 21-day internship period, recalling the diverse range of activities 
observed: client interactions, drafting sessions, research work, court preparation, and office 
operations.

◦ Considered the various roles played by different members of the legal team and how they 
collaborated.

◦ Thought about specific instances where ethical dilemmas might have been implicitly or 
explicitly present and how they were navigated by the advocates.

◦ Recalled moments of learning, challenges faced, and insights gained into the practical realities of 
the legal profession.

2. Legal Documents Handled or Reviewed (Consolidated):

◦ Mentally reviewed the array of documents encountered: Vakalatnamas, plaints, written 
statements, applications, affidavits, notices, agreements, petitions, judgments, and internal office 
documents.

◦ Considered the common threads in terms of drafting precision, factual accuracy, and legal 
grounding required for all these documents.

◦ Reflected on the importance of documentary evidence and proper record-keeping as observed 
through the handling of case files.

3. Interactions or Guidance Received (Overall):

◦ Summarized the key pieces of advice and guidance received from Advocate [Advocate's Name] 
and other associates on various aspects of legal practice – from technical skills like research and 
drafting to softer skills like client communication and professional conduct.

◦ Recalled discussions about career development, the importance of continuous learning, and the 
demands of the legal profession.

◦ Valued the mentorship received and the willingness of the legal team to share their knowledge 
and experience.

4. Reflections and Learning Outcomes (Culmination):

◦ Consolidated Learnings:

▪ The internship successfully bridged the gap between theoretical legal education and the 
practical application of law.

▪ Developed a foundational understanding of civil and criminal procedures, drafting 
techniques, legal research methodologies, and client management.

▪ Gained insight into the daily functioning of an advocate's office and the collaborative 
nature of legal work.

▪ Recognized that skills like attention to detail, analytical thinking, clear communication, 
and time management are crucial for success.

◦ Professional Ethics:
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▪ Reaffirmed the paramount importance of upholding the highest standards of professional 

ethics and integrity.

▪ Understood that an advocate's duty to the client, the court, and society must always guide 
their actions.

▪ Appreciated the significance of client confidentiality, honesty, and professional courtesy.

▪ The internship experience solidified the understanding that the legal profession is not just 
a job but a vocation with significant responsibilities and a commitment to justice.

◦ Future Outlook:

▪ Felt more informed and prepared for a future career in law.

▪ Identified areas for further skill development and learning.

▪ Left with a renewed motivation and a clearer perspective on the path ahead.
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 Part 3 – Final Report / Your Experience (2 Pages)  

1. Your Overall Experience

My 21-day internship with Advocate [Advocate's Name/Organization Name] has been an exceptionally 
enriching and transformative experience. It provided a comprehensive immersion into the practical realities of 
the legal profession, starkly contrasting with, yet perfectly complementing, the theoretical knowledge imparted 
in law school. My initial expectation was to gain a clearer understanding of the day-to-day functioning of a 
legal office and to witness the law in action, and this internship has far exceeded those hopes. From observing 
client interactions and courtroom proceedings (if applicable) to participating in drafting and research, every day 
presented new learning opportunities. The structured approach of the internship, covering diverse aspects of 
legal work from case file management to understanding case strategy, ensured a holistic exposure. The guidance 
and mentorship received from Advocate [Advocate's Name] and the entire team were invaluable, creating a 
supportive environment conducive to learning. Overall, this internship has been a pivotal experience, 
solidifying my understanding of legal practice and reinforcing my aspiration to pursue a career in law. It was a 
great learning experience, offering insights into the judicial system and its workings.

2. Knowledge Gained

This internship proved to be a significant learning ground, substantially enhancing my legal knowledge across 
various domains. My primary focus, given the nature of work at [Advocate's Name/Organization Name]'s 
office, was on [mention primary areas observed, e.g., Civil Litigation, Criminal Procedure, Contract Law, 
Family Law, etc., based on the daily reports you would have filled].

Substantive Law: I gained practical insights into the application of substantive laws such as the Indian 
Contract Act, the Indian Penal Code, the Code of Civil Procedure (CPC), and the Code of Criminal Procedure 
(CrPC), among others, depending on the cases handled. Observing how these statutes were interpreted and 
applied to real-life factual scenarios was particularly illuminating. For instance, working on matters related to 
[mention a specific type of case, e.g., breach of contract] allowed me to see the practical application of sections 
of the Contract Act concerning damages and specific performance.

Procedural Law: A significant portion of my learning was dedicated to understanding procedural laws. I 
developed a much clearer understanding of the lifecycle of a civil suit – from the filing of a plaint, service of 
summons, filing of a written statement, framing of issues, evidence, arguments, to the decree and execution. 
Similarly, in criminal matters, I observed the process from the FIR/complaint stage, bail applications, charge-
sheet, framing of charges, evidence, and arguments. Understanding the nuances of filing procedures, the 
importance of limitation periods, and the various applications that can be filed at different stages of a case was a 
key takeaway.

Documentation and Case Law: I learned about the importance and structure of various legal documents, 
including Vakalatnamas, plaints, written statements, interlocutory applications, affidavits, legal notices, and 
agreements. Furthermore, the emphasis on legal research helped me understand how to locate, interpret, and 
apply relevant case law and statutory provisions to support legal arguments. I gained familiarity with using 
Bare Acts and online legal research tools effectively. My knowledge expanded to areas like real estate laws, 
corporate laws, and IPR, depending on the office's specialization.

3. Skills Developed

Beyond theoretical knowledge, this internship was instrumental in honing several critical practical skills 
essential for a legal professional:

• Legal Research: My ability to conduct targeted legal research improved significantly. I learned to 
effectively use online legal databases and physical law reporters to find relevant statutes and case laws, 
and to analyze judgments for their ratio decidendi and applicability. I was sometimes asked to organize 
research to be easy for reference.
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• Drafting: I had the opportunity to observe and, in some instances, assist in drafting various legal 

documents such as legal notices, applications, plaints, and written statements. This provided practical 
experience in structuring legal arguments coherently and using precise legal language. I was given 
drafts and asked to prepare documents like a Domestic Violence Complaint based on them.

• Client Interaction and Communication: Observing client counseling sessions taught me the art of 
active listening, empathetic communication, and how to elicit relevant information from clients while 
explaining complex legal matters in an understandable way. My overall verbal and written 
communication skills were enhanced through interactions with advocates, clients, and staff. I learned to 
prepare briefs of client meetings.

• Analytical and Critical Thinking: Analyzing case files, understanding the factual matrix, identifying 
legal issues, and observing how strategies were formulated sharpened my analytical and critical thinking 
capabilities. This included learning how to build and frame arguments by observing cases.

• Organizational Skills: Managing tasks, maintaining notes, understanding case file organization, and 
observing the importance of meeting deadlines contributed to improving my organizational skills. This 
extended to understanding how to maintain an advocate's office.

• Observational Skills: Learning to keenly observe court proceedings (if applicable), client interactions, 
and office operations was a skill in itself, allowing me to absorb nuances of legal practice.

• Professionalism and Ethics: The internship ingrained a deeper understanding of professional conduct, 
ethical responsibilities, and the importance of maintaining confidentiality and integrity in the legal 
profession. This included developing a good work culture and understanding professional discipline.

4. Practical Challenges Encountered

During the internship, I encountered a few practical challenges, which ultimately served as valuable learning 
experiences:

• Initial Overwhelm with Legal Jargon and Procedures: In the initial days, the sheer volume of legal 
terminology and the complexity of procedural nuances were somewhat overwhelming. I overcame this 
by diligently taking notes, asking clarifying questions to my mentor and colleagues, and dedicating 
extra time after office hours to read up on unfamiliar concepts and procedural rules.

• Understanding Complex Case Files: Some case files were voluminous and involved intricate factual 
backgrounds spanning several years. Initially, it was challenging to grasp the entirety of such cases 
quickly. I learned to approach them systematically, creating timelines and summaries of key events and 
documents, which helped in better comprehension.

• Time Management: The fast-paced environment of a legal office with multiple cases and deadlines 
required effective time management. Learning to prioritize tasks, manage my time efficiently between 
observation, research, and assigned work was a gradual learning curve, especially with long working 
hours, sometimes from 9:30 am to 7 pm. Balancing professional and personal life was an initial hurdle.

• Bridging Theory with Practice: At times, applying theoretical knowledge from textbooks to the messy, 
unpredictable nature of real-life legal problems was challenging. Observing experienced advocates 
navigate these complexities and discussing specific instances with them helped bridge this gap. For 
instance, understanding how a specific provision of the Evidence Act was practically invoked during a 
cross-examination was different from just reading the section.
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• Adapting to Office Environment: Adjusting to the professional decorum, communication styles, and 

workflow of a busy legal office took a few days. Being observant, proactive, and seeking feedback 
helped in a smoother integration. Sometimes, the competitive environment with other co-interns could 
feel daunting. Difficulties also arose from not having total knowledge of MS Word or specific legal 
drafting rules.

5. Suggestions for Future Interns

Based on my experience, I would offer the following suggestions to future interns to enhance their learning 
experience:

• Be Proactive and Inquisitive: Don't wait for tasks to be assigned. Show initiative, ask relevant 
questions (at appropriate times), and express your interest in learning about different aspects of the 
work. If you wait for work, you might end up learning nothing.

• Maintain a Detailed Daily Diary: Document your observations, tasks, learnings, and any questions 
you have each day. This will be invaluable for reflection and for preparing your internship report.

• Observe Meticulously: Pay close attention to everything – how advocates interact with clients, how 
they argue in court (if applicable), how documents are drafted, and how the office functions. Many 
nuances are learned through observation.

• Read Case Files Thoroughly: Whenever given access to a case file, try to understand it from start to 
finish. It’s like reading a story that unfolds through documents.

• Don't Hesitate to Ask for Clarification: If you don't understand something, ask your mentor or 
colleagues. It's better to ask and learn than to remain confused. People are often happy to teach you.

• Focus on Foundational Skills: Pay special attention to developing skills in legal research, 
understanding procedural laws, and basic drafting. These are building blocks for a legal career.

• Build Professional Relationships: Interact with everyone in the office, from senior advocates to 
support staff. Networking can provide valuable insights and future opportunities. A cooperative and 
helpful environment makes tasks easier.

• Be Punctual and Professional: Adhere to the office timings, dress code, and maintain a professional 
demeanor at all times. This includes respecting client confidentiality and understanding office discipline.

• Connect Theory with Practice: Actively try to link what you are learning in your law school subjects 
with the practical work you observe. This will deepen your understanding of both.

• Seek Feedback: Towards the end of your internship, or even periodically, politely ask for feedback on 
your performance and areas where you can improve.

• Embrace Teamwork: Learn how to work with a team to bring productive results and maintain 
communication for a smooth flow of work.
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6. Contribution to Legal Education

This internship has been an invaluable extension of my formal legal education, providing a dimension of 
learning that classrooms alone cannot offer. It has vividly demonstrated how the legal principles and statutes 
studied in theory are applied, interpreted, and often contested in the real world.

• Contextual Understanding of Law: Witnessing firsthand the application of laws to complex human 
situations and disputes has provided a much-needed context that textbooks often lack. It has helped me 
understand the "why" behind legal procedures and the "how" of legal practice. It is not possible to 
estimate practical situations while studying in a classroom.

• Development of Practical Skills: The exposure to drafting, research, client interaction, and case file 
management has initiated the development of practical skills that are crucial for any legal professional 
but are not the primary focus of academic curricula.

• Understanding Professional Ethics in Action: Observing the ethical conduct of advocates in their 
daily practice – their duty to clients, the court, and opposing counsel – has provided a more tangible 
understanding of professional responsibility than theoretical discussions on ethics.

• Career Clarity and Motivation: This internship has provided a realistic glimpse into the life of a 
practicing advocate, helping me make a more informed decision about my future career path. It has also 
significantly boosted my motivation by making the study of law feel more relevant and purposeful. The 
program has been enlightening and helped in choosing a path in law.

• Enhanced Classroom Learning: I believe the practical insights gained will enrich my future academic 
studies. I can now approach theoretical concepts with a better understanding of their practical 
implications, leading to more engaged and effective learning in the classroom. Law schools should 
encourage internships from the very first year to enable students to acquire these skills.

In essence, this internship has served as a crucial bridge between academic knowledge and professional 
competence, significantly contributing to my holistic development as an aspiring legal professional. It has not 
only enhanced my understanding of legal practice but has also instilled a greater appreciation for the dynamism 
and challenges of the legal field. The law is not just what we learn from books; it is much beyond that.
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